


Introduction to Computers and 
Information Technology  

 Teaches essential computer technology concepts 

and skills: 

 How computers work (hardware, software, storage & 

operating systems 

 Application basics (word processing, spreadsheets, 

databases, presentation graphics & multimedia) 

 Communications and networks (including smartphones, 

email and messaging systems and essential skills for finding 

information on the Internet)  

 

 



Meets key national standards  





















Note: Procedures for Office 2003, Office 2007 and Google Docs 
 are on the Companion website  

















Teacher’s Manual 



Student Workbook 



ExamView CD-ROM  



Companion Website  

Includes: 
 Additional projects including HTML web development 

Procedures for Google Docs and previous versions of Office 

Games and puzzles 

Language Arts activities  

Career clusters  

CTE student organizations   



Program Components  

Student Edition   1-256-05024-5 $55.97 

Student Workbook   1-256-32034-X $15.97 

Teacher’s Manual   1-256-32035-8 $59.97 

ExamView CD-ROM 1-256-31273-8 $75.97 

 



Competition – Cengage  



Pearson advantage  

Brand new title ©2012 

Written to meet IN standards  

Supports all versions of Office AND Google Docs 

Covers IC3 but so much more  


